Checklist for business or short professional training visa

Hwéng dan tha tuc cho chuyén di cong tac va thi thwe cho khéa dao tao ngan han

Purpose of Visit:
Muc dich chuyén di
Contact No.:

Sé dién thoai lién lac:
E-mail Address:

Dia chi E-Mail:

Name:
Tén:

Pzi\ssport Number:
So6 hd chiéeu:

Prepare all the necessary documents listed below before you deliver the application, otherwise the application
might be refused by the Embassy of Finland in Vietnam. The required documents have to be translated into
English in a separate document according to the instructions below.

Trwéc khi ndp hd so dwong don can chudn bj gidy to theo danh sach liét ké duoi day, néu khong hé so cé thé bi
ttr choi b&i Dai Str Quan Phan Lan tai Viét Nam. Nhirng giay t& yéu cau can phai dwoc dich sang tiéng Anh dwa
theo hwdng dan bén duéi.

Note: The application material should be placed in the following order
Lwu y: Giay t& nén dwoc sap xép theo thi tw trong bang hwéng dan

Yes No/ Remarks

Required Documents/ Giay t& can nép C6 | Khong Lwu y

Visa application form, signed by the applicant (if minor, signed
by both parents or legal guardians), accompanied by one
colour photograph with the following specifications: passport
type, light color background, 47mm x 36mm, dating from the
last 6 months

1. Ban khai c6 chi¥ ky ciia dwong don( Tré em vi thanh nién ban
khai phai c6 chi ky cGa bd va me hoéc chiv ky cia ngudi
giam hd), 01 anh v&i cac qui cach k¥ thuat nhw sau: Loai anh
ho chiéu, phéng anh mau trédng , kich thwéc 47mm x 36mm
dwoc chup trong vong 6 thang gan day.

Passport or other travel document and one copy of the
identification page.

Travel document must be valid at least 90 days after the
expiration of visa and not older than 10 years.

Travel document must have at least two consecutive blank
pages. Damaged travel documents cannot be accepted.

H6 chiéu hoac gidy thong hanh va 01 ban sao trang théng tin.
Ho6 chiéu phai cé gia tri it nhat 90 ngay sau khi hét han thj thwc
va c6 thoi han khéng qua 10 nam.

H6 chiéu phai c6 it nhat 02 trang tréng tiép lién nhau. Ho chiéu
bi hw hdng sé khéng duwoc chap nhan.




Signed (and stamped) invitation letter from the Finnish
company/event organizer written on official company paper,
mentioning clearly:

- full address and contacts of the company

- purpose, destination and duration of the visit

- detailed programme

- person or the entity who will bear your travel and living
costs

- name and position of the countersigning officer

Thw m&i ctia cong ty Phan Lan/ nha td chc sw kién phai cé
chtr ky va con d4u chinh thrc v&i thdng tin dé cap ré:
- DAy dad thong tin lién lac va dja chi cta cong ty
- Muc dich, diém dén va thoi gian dw dinh lwu tra cta
chuyén di.
- Chitiét ctia chwong trinh
- Tén ca nhan hoéc t chirc phu trach vé chuyén di va
chi phi.
- Ténva chc danh can bd phé duyét

Original signed and stamped employment certificate from the
employer, written on official company paper, mentioning
clearly:

- your name, position, salary and years of employment

- purpose, destination and duration of the visit

- detailed programme

- confirmation of position after return

- the person or the entity who will bear your travel and

living costs
- full address and contacts of the company
- name and position of the countersigning officer

X&c nhan viéc lam gbc cta co quan phai c6 chi¥ ky va con déu
chinh thirc vé&i théng tin dé cap ré:
- Tén dwong don, vj tri, lwvong va sb nam coéng tac
- Muc dich, diém dén va thoi gian dw dinh lwu tra cia
chuyén di.
- Chitiét cta chuwong trinh
- Tén ca nhan hoéc t chirc phu trach vé chuyén di va
chi phi.
- DAy dd thong tin lién lac va dia chi cta cong ty
- Ténva chc danh can bd phé duyét

Proof of solvency of the applicant:

- Bank statement from the last 3 months, cannot be
replaced by fix-term deposit certificate or credit card
statement

Ch&ng minh tai chinh ctia dwong don

- Sao ke tai khoan ngan hang trong vong 3 thang gan
day, khéng thé thay thé bang xac nhan sé tiét kiem
hoac xac nhan tin dung.




Travel medical insurance, original or one copy of the
certificate. The name of the insured has to be mentioned in full
form. Travel insurance must be valid in the Schengen area and
for the entire duration of stay in the Schengen area. The
insurance must have minimum coverage of 30.000 euros or
50.000 USD and cover costs of any emergency medical
treatment and repatriation for medical reasons as well as in
case of death repatriation of the deceased.

Ban gbc hoac sao xac nhan bao hiém du lich. Xac nhan viét
béng tay sé khdng dwoc chap nhan. Tén ngwdi hwédng bao
hiém can duwoc ghi rd. Bao hiém phai cé hiéu lyc tai khoi
Schengen va trong subt th&i gian lwu trd trong khéi Schengen.
Mtrc bbi thwdng bao hiém tdi thiéu 1a 30.000 euro hodc 50.000
doé la My va bao gdm tat ca cac phi diéu tri y té khan cap va
lién quan van chuyén héi huvong.

For Non-Viethnamese visa applicant: copy of valid Vietnamese
residence permit

Lao Citizens should be treated the same as Viethamese
Citizen

Danh cho dwong don khéng phai quéc tich Viét Nam: ban sao
giay phép cuw trg tai Viét Nam )
DPwong don quoc tich Lao ndp ho so nhw cong dan Viét Nam




Note: The Embassy reserves the right to request additional information/documentation and, if
deemed necessary, to interview the applicant

Ghi Chua: Pai S Quan c6 quyén yéu cau bé sung théng tin/ gidy t& va phéng van dwong don
néu can thiét

Inquiry Officer to choose as appropriate:
Danh cho can b6 nhan ho so

1

The applicant has confirmed that s/he has no other documents to submit
Pwong don xac nhan khéng ndp thém giay gi& khac

| have understood that | have to submit the above-mentioned documents to the Finnish
embassy by . | accept by signing this form that the matter will be decided
without the requested documents and that the decision may be to my disadvantage, if | will
not submit the documents by the date noted above. (Visa code 810/2009 article 23)

T6i hiéu réng t6i phai nép nhirng gidy to yéu cau phia trén t&i Dai S Quan Phan Lan truéc
ngay . Bang viéc ky tén vao t& khai nay, Toéi ddng y rang hd so sé duwoc
xét duyét néu khéng c6 nhirng gidy t& bd sung va sé anh huéng toi két qiia hdé so néu toi
khong bd sung gidy to trwdc thdi han yéu cau (theo bo luat Visa 810/2009 diéu khoan 23)

O | do not intend to bring the above-mentioned documents to the Finnish embassy.
Toi sé khong bd sung nhivng gidy t& yéu ciu phia trén t&i Dai S Quan Phan Lan

VISA Fee (Phi Visa)

NAME OF TRAVEL AGENT
TEN TRUNG TAM DU L|CH

Service Fee (Phi Dich Vu)

: _ ADDRESS
Courier Fee (If any) Phi van chuyén DIA CHi
(néu c6) ’
Other Fees (Céc phi khac) TEL/ SDT
Name & Signature of Processing Officer Date/ Ngay

(Tén & Chir ky ciia Can bd x&r ly hé so)

Applicant’s Signature (Chi ky cGia dwong don)



