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SCHENGEN VISA TO FINLAND 
CHECKLIST 

BUSINESS OR CONFERENCE VISIT TO FINLAND  
 

 
             

NAME OF APPLICANT:         DATE:                 
(FIRST NAME AND SURNAME IN BLOCK LETTERS ONLY)                           (dd/mm/yy)

 
 
The following documents are required when applying for a Schengen visa to Finland. Documents can be in English, Finnish or Swedish. Any 
other language should be accompanied with an authorized translation. Arrange your documents according to the list.  
 
Please note that personnel at the Visa Application Centre/Embassy cannot assist with translation or completion of forms. The Visa 
Application Centre only receives applications and supporting documents on behalf of the Embassy of Finland, and forwards all documents 
to the Embassy for processing. 
  

,  

 
 

  
 

 
 

 1. Schengen Visa Application Form 
-Must be completed in English, dated and signed by the applicant. 
-For minors (under the age of 18) must be signed by legal guardian, 
and the applicant and guardian must be present when submitting 
the application. 
-It is highly recommended to use the online visa application form at 
the Visa Application Centre's website. 

  
 

 
 

 

 

 2. One color photo (47 mm x 36 mm) 
-Light background 
-Not older than 6 months 
-Edited photos are not accepted 

 (  mm x 36 mm)  
  

 

 3. Original passport and two copies of the ID page 
-Valid for at least three months after departure from Schengen area 
-Must have at least two empty pages 
-Issued during the past ten years 

 
 

 

 

 

 4. Old/expired passport(s) with old Schengen visas and 
border stamps (if relevant). 

  ( ) 

 5. Proof of Occupation (original) 
If employed: company registration and statement of employment 
indicating position in the company, monthly salary and information 
about the visit and its purpose. 
 
If self-employed: evidence of business ownership (company 
registration) and information about the visit and its purpose. 
 
Student: letter from the school stating the purpose of the trip  
 
 
 

  ( ) 
 : 
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 6. Proof of sufficient means of subsistence for the intended 
entire journey and the duration of stay 

Bank statement of last three months from the entity that is covering 
the costs of the trip. 

  
 

 

 7. Invitation letter 
-Original invitation letter (scanned is accepted) from the business 
associate in the Schengen area, stating the contact information 
(name, phone number, address and email address), duration and 
purpose of the visit and who will be responsible for the costs.  
 
-For multiple entry visas the need to travel frequently/regularly has 
to be mentioned.  

 

 

 

) 

  

 

 8. Proof of accommodation 
Only if visiting a business fair, hotel reservation or other proof of 
accommodation for the duration of the entire stay. 

 

 

 9. Travel Medical  Insurance 
Should be valid for all Schengen states and cover the entire period 
of your intended stay or transit. The minimum coverage must be 
EUR 30.000.  

  
 

 

 10. Foreign nationals (other than Thai): 
Copy of valid residence or work permit for Thailand. 

 ( ) 
 

 11. Application fee   
 
I decided to submit my application even though there are lacking documents.  
I am also aware that there is a risk in my visa application being rejected. 

 

 

 

 

 
____________________________________        ____________________________________ 

(Signature of VFS officer and date)                              (Signature of applicant and date) 

 ( )  ( ) 

 

IMPORTANT ADVISORY 
 All documents from Finland must be sent directly to the applicant not to the Visa Application Centre or Embassy 
 Documents will not be returned after the Embassy has processed the visa application.  
 The application filled incorrectly and carelessly can cause denial of visa.  
 The applicant may need to supply additional documents or the applicant can be invited to an interview at the Embassy. 
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