
 
Arrangement of documents before Pre -submission 

 

1 
 

Form filled in block letter and black ink 

 

2 
2 identical passport size (35x45) mm photographs on white background showing the 
complete face. 

 

3 
 

A valid passport (validity of at least 30 days after the intended stay). 

 

4 
 

2 Coloured copies of bio-data page and 1 copy of all visas in the passport 

 

5 
 

Typed Self Introduction letter 

 

6 
 

Letter of introduction from employer-Typed 

 

7 
 

Proof of accommodation/Confirmation from hotel directly 

 
 

8 

 

Coloured copy of Yellow fever card for adult /Immunization card for children below 
10years 

 

9 
 

Invitation Letter from Host Company if attending a business meeting/Conference/training 

 

10 
 
Certified copy of Birth certificate and consent letter(s) for minors with copy of Parent(s) ID 
card. Certified copy of Marriage certificate or Certified copy of Death certificate if applicable 
 

 

11 
 

Flight reservation 

 

 

12 

 

3 months bank statement – original, stamped & signed by bank authority(Lagos and 
Port Harcourt Office) 
6 months bank statement – original, stamped & signed by bank authority (Abuja Office) 

 

13 
 

All payments are accepted THROUGH THE POS ONLY. 

 Note: For group/family applications; each applicant is required to have these 
documents 

 

 

 

 

 

Please Note: 

 This is not a checklist but an arrangement order 

 For Checklist, Kindly visit the website for comprehensive 

requirements as per purpose of trip. 
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