CZECH REPUBLIC - CHECKLIST FOR SHORT STAY VISA APPLICATION
BUSINESS

DANH MUC KIEM TRA D3I VO1 HO SO XIN THI THU'C NGAN HAN
CONG TAC

Name and surname (Ho va tén) Passport No. (S6 hé chiéu)

Telephone number (Dién thoai) E-mail address (Thw dién ti)

Original Copy
Visa application requirements / Yéu céu déi vdi h6 so’ xin thj thue: Bdngéc | Bdnsao

Remarks
Ghi chu

Visa application form, completely filled out, dated and signed
Bdn khai xin cdp thi thue dé duoc dién day du théng tin, ghi rd ngdy thdng va ky tén

Photograph (4,5x3,5 cm) - Mét édnh (c& 4,5x3,5 cm)

Valid passport + copy of data page
H@ chiéu con han + bén sao tdt cé cdc trang cé théng tin
* valid at least 3 months after intended return to Vietnam, has got at least 2 free pages,
issued in previous 10 years
e ¢on han it nhdt 3 thdng tinh tir ngdy duw kién tré vé Viét Nam, con it nhdt 2 trang tréng,
phéi dwoc cdp trong vong 10 ndm trd lgi

Non-Vietnamese applicant / D6i véi duong don khéng mang quéc tich Viét Nam:
Residence permit in VNM + copy Gidy phép cu tri tai Viét Nam ban géc + ban sao

Copies of previous Schengen, US, Canadian, or Australia visas Bdn
sao cdc thij thuc Schengen, My, Canada, Uc dé cé

Purpose of travel and conditions of stay / Muc dich chuyén di va diéu kién lwu tru:

Invitation letter from the Czech company/ institution with full contact details, stating the
purpose, duration and itinerary of the business trip

Thw moi cda céng ty/ co quan Céng hoa Séc c6 day du théng tin lién hé, néu ré muc dich, thoi gian
dién ra va lich trinh chuyén céng tdc

In case of business event/conference/exhibition fair — confirmation letter from the organization
with full contact details, description of the event, details of the invited person or list of invited
persons

Trong truwdng hop tham du sy kién doanh nghiép, héi thdo, héi cho trién Idm — thw xdc nhén tir t6
chire méi ¢é day di théng tin lién hé, théng tin chi tiét vé ngudi dugc moi hodc danh sdch ngudi
duoc moi

Round air-ticket reservation. Xdc nhdn ddt vé mdy bay khi ho6i

Travel medical insurance Bdo hiém y té du lich

Proof of accommodation - hotel reservation for the whole stay in the Schengen area
Théng tin chb & - Xdc nhdn ddt phong khdch san cho toan bé thoi gian lwu tri trong khéi
Schengen

Proof of occupation and financial background / Chirng minh nghé nghiép vé néng luc tai chinh:

10.

In case of employee / Néu duwong don ld céng nhén vién:
1) labour contract or decision of appointment Hop ddng lao déng hodc
quyét dinh bé nhiém
2) letter from the employer on a letterhead company paper stating
employment status, position held, date of recruitment, length of
contract, salary and the confirmation of granted leave
Thuw xdc nh@n cua céng ty in trén gidy Tiéu dé thu ctia céng ty ghi ré hinh thirc lam viéc,
vi tri lam viéc, ngay tuyén dung, thdi han hop déng, Ivong va xdc nhén cho nghi phép
3) bank statement for last 3 months
Sao ké tai khodn ngén hang (hodc béng lrong néu nhén lwong béng tién mdt) trong 3
thdng gén nhéat
4) social insurance booklet with updated information (copy) S6 bdo hiém xé
héi dé cdp nhét théng tin (bdan sao)




11. In case of businessman / Néu duong don la chu doanh nghiép hodic tw kinh doanh: 1)
original certificate of company registration (copy to be submitted)
Bdn géc gidy chirng nhdn ddng ky kinh doanh (bdn sao bat budc phdi ndp)
2) bank statement for the last 3 months
Sao ké tai khodn ngén hang 3 thdng gén nhét
3) declaration of tax payment To khai ndp thué
Proof of social integration in the country of residence:
Chirng minh s héi nhép xd@ héi trong quéc gia dang sinh séng:

12. Confirmation of residence information with update information (original + copy)/ Xac nhan vé
théng tin cu trd dwoc cp nhat méi (bdn chinh + ban sao)

13. Possibly, any other proofs of bonds of the applicant to the home-country, such as ownership of
real-estates, background of the closest family members (e.g. labour contracts, proof of their
income, school confirmation of attendance in the study programme, etc.):

N&u cé thé, cung cdip cdc bdng chirng khdc chirng minh murc dé lién két cia dwong don vdi quéc
gia dang sinh séng, nhuw gidy to sé& hivu bat déng sén, théng tin vé cdc ngudi thdn trong gia dinh
(VD: hop dbng lao déng, chirng minh thu nhép, xdc minh cla trwvdng dang theo hoc, v.v.):

14. Wedding certificate (original + copy) in case that the application is married/ Gidy chirng nhén két
hén (bén chinh + bén sao) trong trrdng hop dwong don da két hén

15. Birth certificate (original + copy) in case that the applicant has children/ Gidy khai sinh (bn
chinh + ban sao) trong truwdng hop duong don dé cé con
Other documents / Cac gidy to khac:

16. Specify - Néu ro:

Important Note:

Vietnamese documents need to be presented with an official translation to Czech or English language (by translator
certified by Department of Justice).

In all applicants aged 12 and older fingerprints must be collected.

Visa applications are decided within 15 calendar days. In justified cases, the procedure period can be extended to 45
days. There is no express fee for a faster visa appointment or procedure.

The Embassy of the Czech Republic in Hanoi reserves the right to request an interview.

If you are asked by any visa facilitator for any kind of fee on behalf of the Embassy of the Czech Republic in Hanoi, kindly
report the incident to the Vietnamese police as well as to the Embassy. This does not apply to the service fee and
additional service fee of the external service provider VFS Global visa center.

Luu y quan trong :

Cdc gidy to bang tiéng Viét ndp l1én Dai st qudn phdi dwoc dich céng chirng sang tiéng Séc hodc tiéng Anh (bdi cdc bién
dich vién hodc cdc vén phong céng chirng do S& Tuw phdp cép phép).

Tét cé dwong don tir 12 tudi tré Ién sé phéi Idy ddu vén tay

H6 so xin thj thue duoce xi ly trong vong 15 ngay. Trong trurdng hop cén thiét, qud trinh xi ly ho so sé duoc gia han tdi
45 ngay. Khéng cé bét cit logi phi dich vu ndo gitp cho viéc ddt lich hen hodc xi Iy hé so’ nhanh hon.

Dai st qudn Céng hoa Séc tai Ha Néi c6 quyén duoc yéu céu phéng vén duong don nép hd so

Phi dich vu hay phi phdt sinh khdc chi dp dung déi véi Trung tdm tiép nhdn hd so xin thj thuc VFS. Néu duwong don dugc
yéu céu ndp thém phi dich vu bdi bét ctr bén trung gian ndo khdc thay mdt cho Dai si¥ qudn Séc tai Ha NGi, vui Iong trinh
bdo ngay tdi co quan cong an Viét Nam ciing nhw Dai str qudn céng hoa Séc.

Declaration of the applicant / Xdc nhdn cia dwong don

| have been informed and accept:

that my passport and requested original documents will be held by the embassy during visa application process,




that presenting an incomplete application form and file may result in a refusal of my visa application,

that presenting supporting documents which are not update, true or indicate that | am planning to stay in the Czech
Republic/Schengen area longer than 90 days within 180-day period may result in a refusal of my visa application, - that
there is no legal right for receiving a visa and in case of refusal, and the visa fee is not refundable.

T6i dd dwoc théng bdo va dong y rdng:

Hé chiéu clia téi cuing cdc gidy t& géc duoc yéu cdu sé duoc Dai st qudn gii¥ lai trong qud trinh xét duyét hé so;
Viéc ndp don khéng dién déy du va thiéu gidy to trong hé so cé thé ¢ thé dan dén két qud hd so clia toi bj tir chéi;

Viéc ndp cdc gidy to chua cdp nhét thdng tin, khéng chinh xdc hodc cdc théng tin chi ra rdng téi cé y dinh & lai Cong hoa
Séc/ cdc nudc thudc khéi Schengen Idu hon 90 ngay trong khodng thoi gian 180 ngay c6 thé dan dén két qud hé so cla
toi bj tir ch6i;

Khéng cé vin bén phdp ly nado dém béo téi sé duoc cép thi thue, va trong trudng hop bi tir chéi, phi thi thuec khéng duoc
hoan lai.

Place and date - Bja diém va ngay nép don Applicant’s signature - Chi¥ ky nguoi nép don




