
USER GUIDE FOR APPOINTMENT BOOKING. 

 Click on the link to schedule an appointment.  

 

 

 Please read the instructions carefully and proceed further.  

 



 

 If this is the first time you are using this service, Please click on new user. 

 

 

 Fill the details to create an account.  

 



 Email will be trigged with Activation link. 

 

 

 Click on “Activate Account”  

 

 



 After clicking on the link applicant will be directed to login page. 

 

 

 After login to the page, applicant will be able to schedule an appointment by clicking on schedule 

appointment tab  

 

 



 Select the Purpose of Travel. 

  

 System will prompt with next available date and move the mouse cursor side and click on Continue.  

 

 

 



 Click on Add Applicant.  

 

 

 Fill the details and submit the application.  

 



 Applicant details will be added and click on CONTINUE 

 

 

 Select the date and time and click on CONFIRM. 

 

 

 



 Appointment has been confirmed and email will be triggered to the mentioned email ID. Also 

applicant can download and print the appointment sheet.  

 

 

 Email has appointment letter and reference details.  

 

 

 



 Applicant can reschedule, cancel, email and retrieve appointments by choosing the respective Tab.   

 


