Missions of the
Federal Republic of Germany
in Vietnam

Checklist for visa applications Danh sdch gidy to can cho ho so xin cap thi thwe

Visit to family/friends Di tham than nhdan/ban be

Name and Surname of applicant:

Nationality: (Quéc tich)

(Ho va tén)

The following documents are required and should be submitted to the VFS Global Visa Application Centre on the day of the

application in person. Please sort the documents in order of this checklist.

Cdc gidy to sau ddy la bt bugc va phdi dwoc ndp tai Trung tam nhdn hoé so thi thue VES Global vao ngay ndp hé so. Xin vui long sdp

xép gidy to theo thir i trong danh sach nay.

For every document, you must provide the original + 1 simple copy. Documents in Vietnamese or any other foreign language need to

be accompamed by a translation into German or Engllsh

Déi véi moi gidy 1o, quy vi phai cung cap ban gbc + 1 ban sao khong can céng chimg. Gidy to bang tiéng Viét hodc bat ky ngoai ngir

nao khdc can phai kém theo ban dich sang tiéng Pirc hodc tiéng Anh.

Please check the boxes below and sign to confirm which documents you have submitted.
Xin vui long danh dau vao cdc 6 va ki tén dé xdac nhdn cdc gidy to' da ngp.

All applications for Schengen visa must contain
Tat ca cac bo ho so xin thi thuc Schengen can phdi co

Submitted
by applicant
Co nop

Only to be
filled out by
VFS

Remarks

Ghi chu

1. Schengen Visa application form completely filled out and signed by the applicant
Don xin_cap thi thwe duoc dien day di va duoc ky tén boi nguoi nop don

2. Two recent, identical, biometric passport photos (45Smm x 35mm)

Hai Gnh h chiéu sinh tric hoc chup gan ddy, anh phdi giong nhau ( ¢ 45mm x 35mm)

(Click here for more information on photo regulations)

Please only glue one photo to the apphcatlon form. Pé nghi chi dan mét anh vao don xin cap thi thue
(mot anh con lai khéng dwege dan, vi can dimg dé scan)

3. Original passport or official travel document (No plastic covers/envelopes!)

H{ chiéu hodc gidy to di lai chinh thikc (Pé nghi khong ding bao boc/vo bao hg chiéu!)

Please note: Your passport or travel document must be valid for at least 3 months from the date on
which you leave the Schengen area. The document must contain at least 2 empty visa pages and it
cannot have been issued more than 10 years ago.

Xin lwew y: HY chiéu hodc gidy to di lai ciia quy vi phai con gid tri it nhdt 3 thang ké tir ngay quy vi roi
khoi khu viee Schengen. HY chiéu hay gidy to di lai phai con it nhdt 2 trang trong danh cho thi thirc va
khéng dwoc cap trude dé qud 10 nam.

Please note: If the applicant is a minor, a declaration of consent from the parents + birth certificate
of the child has to be presented additionally.

Xin liew y: Néu ngwoi ngp don la tré dwéi tudi thanh nién thi phai ngp thém bdn tuyén bé dong y ciia
cha me + Gidy khai sinh ciia tré em.

4. In case the applicant is not a Vietnamese citizen: Vietnamese residence permit for foreigners
Truong hop nguwoi ndp don khong phdi la cong din Viét Nam: Gidy phép cw tru Viét Nam cho
nguwoi nuwdc ngodi

5. Additional information sheet pursuant Section 54 (2) 8 in conjunction with Section 53 of the
Residence Act (signed by the applicant) (= “Belehrung”)

Pho bien quy dinh theo DPiéu 54, Khodn 2, Muc 8 va Diéu 53 Ludt Cu tru (dwoc ky tén boi nguoi nop
don)

6. From your host in Germany Gidy to ciia ngwoi moi tqi Digc: . .
a) Recent, informal and signed invitation letter Thu moi viet gan day, khong can theo mau, co chir ky
b )- if the host is German or EU citizen: copy of the ID card (Personalausweis) — front and back

oo

oo
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https://videx.diplo.de/videx/desktop/index.html
https://videx.diplo.de/videx/desktop/index.html
https://www.vfsglobal.com/Germany/Vietnam/Visiting-friend-and-family.html
https://www.vfsglobal.com/Germany/Vietnam/Visiting-friend-and-family.html
https://www.vfsglobal.com/Germany/Vietnam/Visiting-friend-and-family.html
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Nguwoi moi la cong dan Purc hoac EU: ban sao thé can cudc (Personalausweis), mdt trudc va sau
- if the host is a foreigner: copy of the residence permit (Aufenthaltstitel) — front and back
Nguweoi moi la ngueoi nude ngodi: ban sao gidy phep cuw tru (Aufenthaltstltel) mdt trudc va sau

7. Proof of employment (if applicable) Bang chiing vé vigc lam (néu cd):
a) Labor contract stating position, length of employment
Hop déng lao dong néu ré vi tri/chirc vu, thoi gian lam viéc
b) Bank statements (no savings accounts)
Sao ké tai khodn ngan hang (khéng phdi sé tiét kiém)
c) Statement from the employer that the applicant is granted (paid or unpaid) leave
Xdc nhdn ciia bén sir dung lao dong vé viéc cho nghi phép (nghi cé heong hay khéng lwong)
d) Social security booklet
86 bao hiém xa hoi

O o o o

o o o 0O

8. Only for company owners or self-employed applicants Chi danh cho nguwoi ngp don la chi so
hitu cong ty hodc la nguwoi tw hanh nghé:

a) Business register Chiung nhdn dang ky kinh doanh

b) Company’s tax return statement of the last 3 months Bdo cdo thué ciia cong ty trong 3 thang gan
nhat

OO

oo

9. Only if the applicant is retired Néu nguwoi ngp don da nghi huwu:
Pension Statements from the last three months Xdc nhdn lrong hieu ba thang gan nhat, thé huu tri

10. Only if the applicant is a student Néu ngwoi ndp don la hoc sinh/ sinh vién:
Confirmation of school/university enrolment for the current year and the student card
Xac nhdn cua nha triecong vé viéc nguoi ngp don dang theo hoc tai do va thé hoc sinh, sinh vién

11. Proof of sufficient funds for the entire visit Chitng minh tai chinh cho toin by chuyén di:

a) Bank statements (no savings accounts)

Sao ké tai khoan ngdn hang (khéng phdi sé tiét kiém)

b) OR formal obligation letter (= Verpflichtungserklarung) This obligation letter can be obtained at
the local town office/authority in Germany (Ausldanderbehorde) and must be presented in original for
the visa application process.

HOAC gidy cam két bao lianh (= Verpflichtungserklirung). Gidy cam két bao lanh ndy do Sé Ngoai
kiéu tai Pikc (Ausldnderbehdrde) cap va phdi trinh ban chinh khi ngp ho so xin cdp thi thue.

12. Proof of family status of the applicant Gidy to vé gia dinh ciia ngwoi ngp don:

a) Marriage certificate (if applicable) + ID card of the spouse + residence permit of the spouse, if they
currently stay in the EU/Schengen area.

Gidy chirng nhdn két hon (néu c6) + Gidy chitng minh nhan dan/thé can cude cia vo/chong + Gidy
phép cu trii ciia vo/chong, néu ho hién dang cuw trii tai khu viee EU / Schengen

b) Birth certificate of all children of the applicant (if applicable) + ID cards of all the children +
residence permits of the children, if they stay currently in the EU/Schengen area.

Gidy khai sinh cua tdt cd cdc con ciia nguwoi ndp don (néu ¢é) + Gidy ching minh nhéan dan/thé can
cude ciia tat ca cac con + Gidy phép cu trii ciia cc con, néu cac con hién dang cu trii tai khu viec EU
/ Schengen

¢) Vietnamese family book S6 h¢ khdu gia dinh

13. Proof of relationship with the host Bing chirng vé méi quan hé véi ngwoi moi:

In case the applicant’s relationship with the host cannot be confirmed by the submitted documents for
no. 12, please provide additional documentation proving the relationship/ previous contact with the
host (e.g. photos, letters, informal written explanation, social media chats etc.)

Trong truong hop moi quan h¢ cua nguoi ngp don voi nguoi moi khong dwoc chimg minh bang cdc
gidy to dd ndp theo muc s6 12, dé nghi cung cdp gidy to bé sung chitng minh moi quan hé / lién hé
trudc do voi nguoi moi (vi du: dnh, thu tur, van ban gidi trinh, ban in cdc cugc tro chuyén qua mang
xd hoi, v.v.)

el
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14. Proof of previous Schengen visas (if applicable) Bing chitng vé nhitng thi thuwe Schengen
trwde diy (néu cé): Original of expired/old passports or travel documents in addition to No. 3
Ban goc hé chiéu hay gidy to di lai di hét han/cii ngodi gidy to néu ¢ muc s6 3

15. Compulsory paid travel medical insurance (specifications: valid for all Schengen states, covers
entire period of intended stay, covers the cost of emergency treatment and transport to home country
for medical reasons, minimum coverage shall be EUR 30,000).

Bdo hiém y té du lich bit bupc (Bio hiém phdi c6 gid tri cho tdt cd cdc nuwde Schengen va cho toan
bé thoi gian lweu trii du kién, bao gom ca chi phi diéu tri khan cdp va van chuyén vé miede vi Iy do y té,
mike bdo hiém t6i thiéu la 30.000 EUR).

By signing this checklist, I confirm that I understand the following information:

I will not have my passport in my possession during the process of my visa application.

The processing time of my visa application may take up to 15 days.

An application without the complete set of documents according to the above mentioned checklist may lead to an extended processing
time of the application and/or a refusal.

Providing incorrect information or falsified documents deliberately are punishable acts by German law and regulations.

The German diplomatic missions in Vietnam reserve the right to request additional supporting documents and/or information if
necessary.

Vi viée ky tén vao danh sdach gidy to nay, téi xac nhdn rang toi da hiéu ré cdc thong tin sau:

T6i sé khong giit hg chiéu ciia minh trong qud trinh xin thi thuec.

Thoi gian xir 1y hé so xin thi thue ciia t6i c6 thé kéo dai tdi 15 ngay.

Viéc ngp ho so khong c6 di cac gidy to néu trong danh sach trén c6 thé lam cho thoi gian xir Iy bi kéo dai hodc ho so bj tir choi.
Viéc cung cap thong tin khong chinh xdc hodc nép gidy to gid la nhitng hanh vi bi truy ciru trach nhiém hinh su theo ludt Dirc.
Co quan dai dién ngoai giao ciia Pikc tai Viét Nam cé quyén yéu cau thém cdc gidy to va / hodc théng tin khdc néu can thiét.

Place and date/ Dia diém va ngay Applicant’s signature / Chit ky ngwoi ngp don

REMARKS FROM VFS STAFF/ GHI CHU TU NHAN VIEN VFS:
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