ROYAL DANISH EMBASSY
TEHRAN

DENMARK VISA CHECKLIST - Business /65— SHkils Shlie cawd

1) Go to ApplyVisa.um.dk in order to complete the visa application form and pay the visa fee
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2) Print and sign cover sheet from ApplyVisa.um.dk
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3) All Documents should be officially Translated to English and copy of same should be in A4 size
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N.B.: Standard visa fee EUR 90/ Reduced fee EUR 45 & VFS service fee EUR 29
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SUBMITT NOT

LIST OF SUPPORTING DOCUMENTS <S_lae s 5 ED SUEISII'IT

Passport issued within the last 10 years and valid for minimum 3 months after return. Must be
signed. Minimum 2 blank pages. Your current passport will be scanned at the visa application
centre.
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If previous Schengen visa in old passport, old original passport if available, otherwise copies
of visas and stamps in previous passport(s).
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1 passport photo (max. 6 months old, on white background, measuring 3.5 x 4.5 cm.)
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Signed and dated cover letter from ApplyVisa.um.dk
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Signed and dated invitation letter from the Danish reference indicating the purpose and length
of visit and information on the entity to cover the costs of the stay. Strongly encourage to use
VU1 Business invitation from nyidanmark.dk
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Original and copy of the Iranian ID book, all pages. (Please note your Iranian ID book will be
given to the Embassy together with the application, unless you need it for a reason).
Lad 4S ol S 2k a) g 0310 o jlis 4y 0 g 53 o) yad 43 Alinlid 4S aula i Aa 1) Sl Adbinlid Claiin daa S 5 Jual
(2l asdly 5l ) of Gy 4

Travel medical insurance covering the requested travel dates. Valid in the Schengen area and
coverage of minimum EUR 30,000. The insurance must not exclude COVID-19.
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Flight reservations: Travel itinerary or other proof of intended means of transport. The Danish
Embassy recommends that you do not buy a flight ticket before your visa has been approved.
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Proof of means of subsistence:

- Personal short term bank statement + Turnover showing account balance for the past
3 months, stamped and signed by the bank (For disposable daily amount please refer
to https://www.nyidanmark.dk/en-GB/You-want-to-apply/Short-stay-visa/Business-
visits )
Please note that ALL applicants have to provide proof of having personal proof of means of
subsistence even if their trip is fully sponsored.
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https://www.nyidanmark.dk/en-GB/You-want-to-apply/Short-stay-visa/Business-visits
https://www.nyidanmark.dk/en-GB/You-want-to-apply/Short-stay-visa/Business-visits
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https://www.nyidanmark.dk/en-GB/You-want-to-apply/Short-stay-visa/Business-
(visits
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Proof of sponsorship and/or accommodation: Evidence of hotel booking or other proof of
accommodation (in case of stay with a family or friend, VU2 invitation is required).
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If employed:
- Signed and dated letter from employer indicating the Embassy that the document is

addressed to (If possible), the employee’s name and passport number, date of start of
employment and function, the purpose of visit and length of stay, information on the
entity to cover the costs of the stay, employer’s contact details, Full name and
position of the person signing the letter.
- Valid Employment contract or Employment order (for state/government positions)
- Payslips for the past 3 months
- Social Security Organization (SS0) payment for the last 3 months
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If owner of a private company:
- Company bank statement + Transaction showing account balance for the past 3
months, stamped and signed by the bank
- Company’s valid commercial card
- Copy of Official Gazette (Establishment Notice, amendments and last changes)
- Proof of business relation with the Danish host company (Shipment, Custom, etc.)
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If applicant is a farmer:
Title deed for the ownership of the farm,
letter from the Jihad-Agriculture Ministry.
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If the applicant is a student: Study letter from the school or from Ministry of Education (MOE).
For university students, the study letter or student certificate must be issued (with stamp and
signature) by the University's officials or Ministry of Science and Higher Education.
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If applicant is a truck driver:
- Guarantee letter from the employer.

- Valid driving licence and Truck Driver’s Transit Document book

- Last three transport documents: Showing the business relation with the company in
the country of destination (Invitation letter to the employer of the driver or business
partnership certificate by a company in the country of destination.
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- Proof of travel itinerary/complete travel plan
- Permission letter from Danish Road and Traffic Authorities
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If applicant is a Non-Iranian national: Proof of stay/residence in Iran, valid three months
beyond the intended date of departure from the territory of the Member States.
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MISSING DOCUMENT(S) HIGHLIGHTED ABOVE Yl o 4w (s S )l

The Embassy requests you to hand in the missing/required documents to VFS within 5 days from today. If the
Embassy has not received the documentation by this deadline, the Embassy will make a decision on the case
based on present information.
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Please note that staff do not have the competency to answer questions regarding case processing time. Instead,

you are kindly advised to refer to the Embassy’s website https://iran.um.dk/ for more information on this.
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| understand that | must hand the above missing documentation within 5 days to VFS Global. Signature date
below counts as day one of five. Please remember to have your VFES receipt, state your passport number and
your full name.
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Please note that you could still be asked for additional documents and/or may be called for an interview at the

embassy.
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Date, visa applicant’s signature
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VFS staff member signature
VES i )S gl



https://iran.um.dk/
https://iran.um.dk/

