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Link to Applyvisa 
Applyvisa is found on this link: https://applyvisa.um.dk 

 

User registration and activation 

Registration 
Applicants must register as users before they can register visa applications. 

A user can register an unlimited number of applications. 

Register: 

 

 

Due to data protection rules we need the users consent: 

https://applyvisa.um.dk/
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User data registration: 



Applyvisa.um.dk, introduction 

 

3 

 

 

 

 

 

 

 

 

 

 

After data is registered, an email with an activation link is sent to the registered email address.  
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Please note: Gmail and some other email providers delay the transfer of these emails. We are 

working on a solution. Please register with another email address if possible. 

 

 

Activation 
A new user account must be activated before the user can log in. Applyvisa sends an email to 

the registered address with an activation link. The user must click on the link in the email in 

order to activate the new user account. 

The activation email is sent from no-reply@um-vis.dk and is titled "Information about user 

account and data protection": 
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Log in 

When the user is activated with the email link the user can log in. 

Login: 

 

 

Registration of visa applications 
Apply for visa: 
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Individual applications 
Visa applications can always be registered as individual applications. 

 

 

 

Applicants travelling together 
If more applicants will travel together, their individual applications can be registered using the 

group functionality. 

Main destination, travel dates and purpose of travel will only have to be filled in once and the 

visa application fees can be paid for all the applications collectively in one payment 

transaction. 
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Filling in the online visa application form 
The Schengen visa application form is the foundation of Applyvisa, but the order of the fields is 

changed to allow validation.  

The application form has about 20 steps.  

The number of steps vary with the entry of data. For example: If the applicant is related to an 

EU, EEA or Swiss citizen (exercising the right to free movement), some fields are not 

presented to the applicant because these fields do not have to be filled in by that aplicant 

(fields about occupation, host and means). 

 

Online help 

Hover the mouse over the question mark icon:     

This will display a reference to the field number on the Schengen paper form. In the below 

image it is field number 1. Some texts will also supply extra guidance. 
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Summary 
When the visa application data is registered you reach the summary. In the summary the user 

can check the data entered and edit data if necessary 
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Reservation of fee payment 
On the Summary page click Payment to proceed. 

 

 

All applicants must reserve an amount of 60 Euro on their account by use of a credit card even 

if they are fee exempt or should only pay the reduced fee of 35 Euro. 

The amount is only reserved on the account and will not be deducted until the Danish mission 

starts handling the case. If an applicant is fee exempt, no money will be deducted. If the 

applicant should pay the reduced fee, only 35 Euro of the reserved amount will be deducted. 

Select 60 Euro: 
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For group applications: Click on the relevant application in the table in order to select fee for 

that application: 
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Trade conditions are presented. 

Scroll down to continue to the webshop: 
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Webshop 
The amount to be reserved will show in Danish Kroner. 

Select type of card: 

  

 

Enter card data 

 

Click Validate payment 
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IMPORTANT: If the payment is accepted, click Next to return to Applyvisa. If the user does 

not click Next, the payment is not registered on the application: 

 

 

Cover letter and receipt 
The applicant must print and sign the application cover letter. 

 

 

The cover letter and the receipt are saved and can be found under My applications. 

 


