| Embassy of Iceland

Beijing
VISA DOCUMENT CHECKLIST — BUSINESS
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Name (#4) :

Contact No. (BERHIEH) :
E-mail address CHB{#uhE)

List of supporting documents YES/NO
Note: The application should be handed in to the Embassy in the following order 275
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1 Harmonized Schengen visa application form. Printed and signed by the applicant.
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2 The travel document must be valid for a minimum of 3 months after departure from the Schengen area. It must be issued within the
previous 10 years and have at least 2 blank pages.
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3 1 passport photograph (max. 6 months old, on a white background, measuring 3.5 x 4.5 cm) No photoshopping allowed.
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4 Travel medical insurance - with a minimum coverage of 30,000 Euro for duration of stay in the Schengen area. The insurance must
cover your entire stay (until your flight departs). Please note that if the coverage period of your insurance is stated in Beijing time you
may need to purchase one extra day of insurance because of the time difference between China and the Schengen area.
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5 Proof of Transportation - Round trip reservation. If the applicant is travelling to several Schengen states, proof of

intra-Schengen flight reservation, train itinerary or car rental is required. Please note that the tickets do not have to

be paid, only reserved.
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6 Proof of accommodation - Hotel bookings or accommodations covering the whole duration of the intended stay.
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7 Invitation letter on official company paper with stamp and signature, clearly stating:

the full address and contact information of the company, the name and position of the countersigning officer, purpose

and duration of the visit, detailed program, name of the person or entity who will bear the travel and living cost.

Inviter should send PDF copy of invitation letter to visa.beijing@utn.is

Special for Conferences and Fairs: (Paid) proof of registration for events connected with trade, industry, or work.
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8 Sealed copy of business license of employing company.
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9 Dispatch letter on an official company paper with stamp, signature, and date; full address and contact information of the company,
name and position of the countersigning officer. Name, position, salary, and years of service as well as approval for leave of absence.
Name of the person or entity who will bear the travel and living cost.
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10 | Proof of sufficient funds

If your company is to financially support you, provide proof of solvency of your company and original bank statement from the last
consecutive 3 months, no deposit accounts or credit card statement.

If you personally finance your trip, provide proof of your own bank statement from the last consecutive 3 months. No deposit account
or credit card statement.
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1 Chinese Identity Card with 1 photocopy (both sides, no translation).

Non-Chinese citizens are required to submit a copy of a valid Chinese residence permit.
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12 | Copy of Hukou (no translation) with photocopies of all pages (only for Chinese nationals)

FOARAABIEN, EREME GURTEAIRD .

Comments by VFS staff:
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MISSING DOCUMENT(S) HIGHLIGHTED ABOVE
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The Embassy requests you to hand in the missing/required documents within 5 days from the date of signature. If the Embassy has not received the
documentation by this deadline, the Embassy will make a decision based on the documents submitted.

I understand that | must provide the above missing documentation within 5 days. Signature date below counts as day 1 of 5.

Please submit missing documents to visa.beijing@utn.is, include in the email your full name and passport number. Please note that you could still be
asked for additional documents and/or may be called for an interview. Any incomplete information or false statements could result in delay in the
processing of the application.

Furthermore, | hereby declare that all submitted documents are both genuine and true.
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Applicants Name: Applicant Signature:
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VFS Staff Name: VFS Staff Signature:
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