| Embassy of Iceland
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VISA DOCUMENT CHECKLIST — BUSINESS
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List of supporting documents
Note: The application should be handed in to the Embassy in the following order
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1 Harmonized Schengen visa application form. Printed and signed by the applicant.
G HIRAERIE R . HE AR IEF.

2 The travel document must be valid for a minimum of 3 months after departure from the Schengen area. It must be issued within
the previous 10 years and have at least 2 blank pages.
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3 1 passport photograph (max. 6 months old, on a white background, measuring 3.5 x 4.5 cm) No photoshopping allowed.
LikRARZ g 2 T, ZOR 6 M Z W48, K, 3.5cm x 4.5cm.

4 | Travel medical insurance - with a minimum coverage of 30,000 Euro (300,000 CNY) for duration of stay in the Schengen area.
The insurance must cover your entire stay (until your flight departs). Please note that if the coverage period of your insurance is
stated in Beijing time you may need to purchase one extra day of insurance because of the time difference between China and the
Schengen area.
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5 Proof of Transportation — Round trip reservation. If the applicant is travelling to several Schengen states, proof of
intra-Schengen flight reservation, train itinerary or car rental is required. Please note that the tickets do not have to
be paid, only reserved.
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6 Proof of accommodation - Hotel bookings or accommodations covering the whole duration of the intended stay.
AEAEUE W] — 78 a5 4 45 B 0 4T

7 Invitation letter on official company paper with stamp and signature, clearly stating:
the full address and contact information of the company, the name and position of the countersigning officer, purpose
and duration of the visit, detailed program, name of the person or entity who will bear the travel and living cost.

Inviter should send PDF copy of letter to visa.beijing@utn.is
Special for Conferences and Fairs: (Paid) proof of registration for events connected with trade, industry, or work.
BIER - ERARIRRABS, £, HHBIHINE A & invitation
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[FIES, T IBIE T —JF K 1% PDF A% U H#E o fll 4% 2= 1H M4 visa.beijing@utn.is
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8 Sealed copy of business license of employing company.
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9 Dispatch letter on an official company paper with stamp, signature, and date; full address and contact information of the company,
name and position of the countersigning officer. Name, position, salary, and years of service as well as approval for leave of
absence. Name of the person or entity who will bear the travel and living cost.
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10 | Proof of sufficient funds
If your company is to financially support you, provide proof of solvency of your company and original bank statement from the last
consecutive 3 months, no deposit accounts or credit card statement.

If you personally finance your trip, provide proof of your own bank statement from the last 3 consecutive months. No deposit
account or credit card statement.
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11 | Chinese Identity Card with 1 photocopy (both sides, no translation).
Non-Chinese citizens are required to submit a copy of a valid Chinese residence permit. (Valid for at least 3 months after return)
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12 | Copy of Hukou (no translation) with photocopies of all pages (only for Chinese nationals)
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Comments by VFS staff:
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INSTRUCTIONS FOR THE APPLICANT
H 78 AR50

Date and sign this page (below) after page 1 has been filled out by VFS Global agent (check marks).
2% 1 Wl VFS Global REUREEHE, HEAR T HEEHMHET.

Your application for a Schengen Visa will be forwarded by VFS Global to the Embassy of Iceland in Beijing for processing.
Normally visa applications are processed within 15 days once received from VFS Global. However, if you have failed to submit
mandatory documents at the time of your appointment at VFS Global the process might be delayed, or the application refused.

If an VFS Global officer, at the time of your appointment has indicated that your application is missing documentation and marked
it on the table in page 1, you must send the missing documents to the Embassy at visa.beijing@utn.is or submit them to VFS
Global.

The Embassy requests you to hand in the missing/required documents within five (5) days from the date of your appointment at
VFS Global. During the application process, please monitor your spam/junk folders, as emails from the Embassy may accidentally
end up there.

Please note that sending personal information by e-mail is at your own risk.
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E-mailed documents must meet the following requirements:
T I LT IS A 3R R ST AP a0 250355 J LA K

e  Subject line must be the applicant’s name as it appears in passport
HIS 1 = RS2 g H 7 N4 B i T 4

e  Passport number
RS

e City of application center
FHE O BT EE I T

e PDF is the only format of documents attachments accepted
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WITH MY SIGNATURE I, THE APPLICANT, ACKNOWLEDE THE FOLLOWING
ENENFBAN, EUSAELFHIALTEHR

1. Tunderstand that I must submit the indicated documents by e-mail to visa.beijing@utn.is or submit them to VFS Global
within 5 calendar days from the date of my appointment at VFS Global. I accept that my visa application will be
decided without the requested documents and that the decision may be to my disadvantage (delay in the process or
refused), if [ do not submit the documents within the time limit (5 days) from the date of my appointment at VFS Global.
KA, FLHER VFS Global BAZ 12 HARM 5 A~ B4R H A B3 BB A1 i 52 SR A 3
visa.beijing@utn.is BN E B AUE 0 o TR IRIVZEUE HF R AE SR D BSCIF I B0 T #doe, HAnSRIRARE
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2. T understand that during the application process, I may be contacted by the Icelandic authorities for an interview process.

LHIA, FEHIELRET, K2R sk R BT .

3. Tunderstand that any incomplete information or false statements could result in delay in the processing of the application
and the Consulate may request more documents in addition to what is listed on page 1 and request an interview.
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4. T understand that Iceland cannot be considered the Member state competent for examining and deciding on the
application if I’'m staying for a longer period in another member state.
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5. Tunderstand that according to Foreign National act, article 20 (6) (b) and in accordance with the checklist my hukou or
Chinese residence permit must be valid for three months beyond my intended departure from the Schengen area.
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6. Tunderstand that my application will be refused if falsified or forged documents are submitted with the application and
hereby declare that all submitted documents are both true and genuine.
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7. Tunderstand the visa (if approved) will be issued according to submitted documents and only applicants who fulfill the
criteria for multiple entry visa will be granted multiple visa.
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