SCHENGEN VISA — HA NOI/ VIETNAM
HARMONISED LIST OF SUPPORTING DOCUMENTS
BUSINESS/INVITATION VISA

THI THUC SCHENGEN — HA NOI / VIET NAM
DANH SACH GIAY TO CAN NOP
THI THUC CONG TAC

Please check the boxes below and sign to confirm which documents you have submitted
Xin vui long danh ddu vao cdc 6 va ki tén dé xdc nhdn cdc gidy to' da nop.

Name and Surname Passport No.
(Ho va tén) (S6 hé chiéu)
Purpose of Visit E-mail address
(Muc dich chuyén di) (Dia chi email)
Tel:

CHECKLIST/ DANH MUC HO SO

N. | All applications for Schengen visa contain: Submitted
Cac giay to xin thi thuc bao gom: Co nép

Not
Submitted
Khong nop

N/A

1 | Passport valid for at least 3 months to the visa’s expiration date and must
have at least two consecutive blank pages for the visa and stamps;

H§ chiéu phdi con gid tri it nhd't 3 thang truée ngdy visa hét han va cé it
nhdt 2 trang trang lién nhau dé dan thi thie va dong dau;

2 | A Copy of the passport’s identification page (second page) along with
any pages containing Schengen or Italian visa stamps and a copy of the
previous passport with Schengen visa (if any);

M@t bin copy hg chiéu (trang thir 2) va cdc trang cé thong tin vé thi thuc
Schengen hodc Italia va copy hd chiéu cii néu cé visa Schengen;

3 | Vietnamese residence and work permits for foreigners
Thé tam tru va giay phép lao dong voi dwong don la nguoi nuoc ngoadi

4 | Visa application form duly filled in with all relevant information; signed
by the applicant o
Don xin cap thi thuce duoc dién day du, ro rang va do chinh dwong don

ky tén

5 | Two (2) recent and not retouched photographs passport-style, format
cm. 4x6 or 4x4, white backdrop. One photo must be stuck on the
application form;

Hai dnh nén tring méi chup khéng chinh sira, kich thuée 4x6 hodc
dx4em; Mot anh phdi dan vao to khai

6 | Round flight reservation. The tickets to other eventual visited
countries will be also required )

Dat vé may bay ki hoi, Vé di lai gitta cdc nuwoc ciing co thé sé duoc yéu
cdu;

7 | Proof of available lodging in Italy and/or other contries: hotel
booking, proof of sponsorship and/on private accommodation (see
“Forms” on the Embassy’s website);

Bdng chirng vé noi ¢ tai Italia va cac nude khéc: dat khdch san hodc thu
moi noi ¢ theo mau quy dinh (xem muc “Mau chudn” trén trang web ciia
Str quan);
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Proof of Social and professional backgroundand financial means /
incomes .
Bang chitng vé cong viéc va thu nhdp

8.1

If the applicant is employee/civil servant:

-Labour contract or Nomination Decision;

- Original statements of personal bank account of the last 6 months,
bearing salary payment.

In case the salary is not paid though the bank, the applicant must show one
copy of the Social Insurance Book + Original statements of personal bank
account or Pay slip or Copy of Saving Book.

Bank savings accounts are not relevant to demonstrate personal
income.

Néu dwong don la nhén vién/ cong chivc nha nwéc:

- Hop dong Lao ddng hodc Quyét dinh B6 nhiém;

- Thue chdp thudn cho nghi phép;

-Ban gé'c sao ké tai khoan cd nhan thé hién cé nhdn lwong ciia sdu thang
cudi cing trong dé danh ddau phan heong hang thing;

Trong truong hop dwong don khong nhéan lwong qua tai khoan: bt budc
phdi nép copy Sé6 Bdo hiém Xa hoi + Ban goc sao ké tai khodn cd nhan
hodic tai khodan thé tin dung hodc Bang lwong hodc copy So tiét kiém
Tai khodn tién giii tiét kigm khéong lién quan dén vig¢c chitng minh thu
nhap

8.2

If the applicant is a company owner or share holder:

- True copy of Certificate of registration of the company;

- Original personal bank statements (also for the shareholder) or society
bank statement (for owner) of the last 6 months;

- Statement of taxes payment during the last three months;

Néu dwong don la chii doanh nghiép hoic cé dong:

- Sao y ban chinh Gidy ding ky kinh doanh cua cong ty;

- Sao ké tai khoan cd nhan goc (ké ca truong hop dwng don la co dong)
hodc cua cong ty (doz voi chi doanh nghiép) trong vong 6 thang gan nhat;
- Héa don dong thué ba thang gdn nhat.

Company’s decision to send employee/s on business trip abroad
(original)
Quyeét dinh cir di cong tac (ban goc)

10

Travel medical insurance covering the entire period of intended stay,
valid for all Schengen States and covering any expenses which might arise
in connection with repatriation for medical reasons, urgency medical
attention, emergency hospital treatment or death during your stay
(minimum coverage 30.000 EUR) with 2-3 days longer than return date
Bdo hiém du lich ¢é hiéu lwc cho thoi gian heu trii die dinh trong lanh thé
Schengen, dam bdo chi tra toan bg chi phi phat sinh co thé cho viéc hoi
hwong vi muc dich Vi té, cap cieu khan cdp hodc tir vong trong thoi gian luu
trii (mic bao hiém toi thiéu la 30.000 EUR) dai hon 2-3 ngdy so véi ngay
roi khoi Shengen

11

Copy of ID Card or Residence certificate (Form CT07); N
Ban sao Can cudc Cong ddn hodc Xdc nhdn thong tin vé Cu tru (Mau
C107),

12

Invitation letter from Italian company (see “Forms” on the Embassy’s
website)
Thu moi te phia cong ty Y (theo mau tai website cia Dai sir quan)

13

Copy of the passport or national identification card of the inviter
Bdn photocopy hé chieu hodc chitng minh thu ciia nguoi moi
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14

Copy of the certificate of registration of the Italian inviting company
(“Visura’Camerale”);
Copy Giay dang ky kinh doanh cong ty moi Y (Visura Camerale)

15

Copy of Sale Contract beetwen 2 companies (if any)
Copy Hop dong mua ban giita 2 c¢éng ty (néu c6)

16

Any other documents supporting the Visa application can be exhibited
by the applicant or requested by the Visa Office

Nhiing gidy to khac hé tro cho viéc xin cap thi thue c6 thé dwoc ngp cing
ho so hodc dwoc Phong Visa yéu cau thém

Check as appropriate:
Xin vui long ddnh ddu néu phi hop:

The applicant has confirmed that he/she has no other documents to submit/
Nguwoi ndp don xdc nhin khéng cé bat cir gidy to gi khdc dé nép

- The applicant has submitted the supporting document above. I have advise him/her that failure to submit all

Name & Signature of Inquiry Officer

necessary document may result in the application being refused, but he/she has chosen to proceed with the
application/

Nguwoi nép don da nép nhitng gidy to ké trén. Téi da khuyén cdo véi dieong don rang viéc khong cung cdp nhitng
gidy 1o can thiét cé thé dan dén viéc tir chéi cdp thi thiee, tuy nhién dwong don van quyét dinh nép ho so.

Tén va chir ky cia nhan vién

Place and date/ Pja diém va ngay thing Applicant’s Signature / Chir ky nguoi nop don
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