SCHENGEN VISA - HANOI / VIETNAM

HARMONISED LIST OF SUPPORTING DOCUMENTS

TOURIST/VISITING FAMILY OR FRIENDS VISA

THI THUC SCHENGEN — HA NOI / VIET NAM
DANH SACH GIAY TO CAN NOP
TH] THUC DU LICH/THAM THAN

Please check the boxes below and sign to confirm which documents you have submitted
Xin vui long danh ddau vao cdc 6 va ki tén dé xdc nhdn cdc gidy to da nop.

Name and Surname Passport No.
(Ho va tén) (S6 hé chiéu)
Purpose of Visit E-mail address
(Muc dich chuyén di) (Dia chi email)
Tel:

CHECKLIST/ DANH MUC HO SO

N. | All applications for Schengen visa contain: Submitted
Cac giay to xin thi thuc bao gom: Co nop

Not
Submitted
Khéng nop

N/A

1 | Itinerary of the trip;
Lich trinh cua chuyén di;

2 | Passport valid for at least 3 months to the visa’s expiration date and must
have at least two consecutive blank pages for the visa and stamps;

H{ chiéu Pphai con gia tri it nhdt 3 thang trirée ngay visa hét han va cé it nhdt
2 trang trang lién nhau dé dan thi thuc va dong dau;

3 | A Copy of the passport’s identification page (sencond page) along with
any pages containg Schengen or Italian visa stamps and a copy of the
previous passport with Schengen visa (if any);

M@t ban copy hé chiéu (trang thir 2) va cdc trang co thong tin vé thi thuc
Schengen hodc Italia va copy hd chiéu cii néu cé visa Schengen;

4 | Vietnamese residence and work permits for foreigners
The tam tru va gidy phép lao dong tai Viét Nam véi duong don la nguoi
nuoc ngoai

5 | Visa application form duly filled in with all relevant information; signed by
the applicant o

Don xin cap thi thuc duoc dién day du, ro rang va do chinh dwong don ky
tén

6 | Two (2) recent and not retouched photographs passport-style, format
cm. 4x6 or 4x4, white backdrop. One photo must be sticked on the
application form;

Hai anh nén tring méi chup khong chinh sira, kich thude 4x6 hodc 4xdcm;
Mot anh phdi dan vao to khai

7 | Round flight reservation. The tickets to other eventual visited countries
will be also required '
Dat vé may bay ki hoi, Veé di lai gitra cac nudc ciing co thé dwoc yéu cau;

8 | Proof of available lodging in Italy and/or other countries: tourist
vouchers, hotel booking, proof of sponsorship and/on private
accommodation (see “Forms” on the Embassy’s website in case of a visit
from family/friends);

Bdng chitng vé noi ¢ tai Italia va cdc nudce khéc: bién lai dat tour du lich,
dat khéch san hodc thu moi noi & theo mau quy dinh (xem muc “Méu

chudn” trén trang web ciia Sir qudn) doi véi truong hop Tham than;
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Proof of Social and professional backgroundand financial means /
incomes .
Bang chitng vé cong viéc va thu nhdp

9.1

If the applicant is employee/civil servant:

-Labour contract or Nomination Decision;

-Aproval for leave;

- Original statements of personal bank account of the last 6 months, bearing
salary payment.

In case the salary is not paid though the bank, the applicant must show one
copy of the Social Insurance Book + Original statements of personal bank
account or Pay slip or Copy of Saving Book

Bank savings accounts are not relevant to demonstrate personal
income;

Néu dwong don la nhén vién/ cong chivc nha nwéc:

- Hop dong Lao déng hodc Quyét dinh B6 nhiém;

- Thue chdp thudn cho nghi phép;

-Ban goc sao ké tai khodn cd nhan thé hién c6 nhdn heong ciia séu thang
cudi cing trong dé danh dau phan lwong hang thang;

Trong truong hop dwong don khong nhéan luwong qua tai khoan: bt budc
phdi nép copy Sé6 Bdo hiém Xa hoi + Ban goc sao ké tai khoan cd nhdan hodc
tai khoan thé tin dung hodc Bdng lwong hodc copy Sé tiét kiém
Tai khodn tién giii tiét kigm khéong lién quan dén vié¢c chitng minh thu
nhgp

9.2

If the applicant is a company owner or share holder:

- True copy of Certificate of registration of the company;

- Original personal bank statements (also for the shareholder) or society
bank statement (for owner) of the last 6 months;

- Statement of taxes payment during the last three months;

Néu dwong don la chii doanh nghiép hoic cé dong:

- Sao y ban chinh Gzay dang ky kinh doanh ciia cong ty;

- Sao ké tai khodan cd nhan goc (ké cd truong hop dweong don la co dong)
hodc cua cong ty (doz voi chi doanh nghiép) trong vong 6 thang gan nhat;
- Héa don dong thué ba thang gan nhat.

9.3

If the applicant is retired

- Pension statements (Retirement decision or/and retirement card,
pension book);

- Original personal bank statements and/or copy of saving book.

Néu dwong don di nghi hwu:

- Gidy to chitng minh tinh trang hwew tri (Quyét dinh hwu tri va/hodc Thé
huew tri, S6 lwong huw); '

- Bdn goc sao ké tai khoan cd nhdan nhdn heong huu va/hodc copy so tiét
kiém.

9.4

If the applicant is sponsored:

Beside the above mentioned documents, the applicants can submit the bank

guarantee (Fidejussione bancaria);

Please note: The bank guarantee is not mandatory and does not substitute for
evidence of sufficient personal financial means of subsistence, nor for
documentation attesting to the applicant’s socio-professional profile.
Moreover, the bank guarantee does not constitute a guarantee of the
applicant’s return.

Néu dwong don dwoc bio lanh vé tai chinh:
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Ngodi cdc gidy to néu trén, dwong don c6 thé ngp thém Thu bdo lanh ngdn
hang.

Luwu y: Thu bao lanh ngdn hang khong bdt budc va khong thay thé bang
chirng vé tai chinh ca nhdn ciing nhuw cong viéc cia dwong don. Vi vay Thu
bao lanh ngan hang khong dam bao viéc dwong don sé quay tro lai;

9.5

For school-age or university students:

- Original personal bank statements of the last 6 months of the parents

- Aleave of absence authorization issued by the school or university
attended.

Déi véi hoc sinh, sinh vién:

- Sao ké tai khodn cd nhdn goc ciia cha me trong vong 6 thang gan day;

- Gidy dong y cho nghi hoc ciia Nha Truong.

9.6

For freelancer:

- Original personal bank statements of the last 6 months on regular
income generated by properties;

Poi v6i nhirng nguwdi 1am nghé ty do:

- Sao ké tai khodn cd nhdn goc trong vong 6 thang gan ddy vé thu nhdp
tir cong viéc hodc viéc cho thué tai san;

9.7

Credit cards: Copy of recto of the card and Certificate of Limit from
the bank )
The tin dung: Copy mdt trudc thé + xdc nhdn han mirc/so dw cua ngan hang

10

Travel medical insurance covering the entire period of intended stay, valid
for all Schengen States and covering any expenses which might arise in
connection with repatriation for medical reasons, urgency medical attention,
emergency hospital treatment or death during your stay (minimum coverage
30.000 EUR) with 2-3 days longer than return date

Bdo hiém du lich ¢6 hiéu luc cho thoi gian luu tru dy dinh trong lanh thé
Schengen, dam bdo chi trd todan bé chi phi phat sinh c6 thé cho viéc hoi
hirong vi muc dich y té, cdp civu khan cdp hodc tir vong trong thoi gian luu
trii (mike bao hiém toi thiéu la 30.000 EUR) dai hon 2-3 ngdy so véi ngay
roi khoi Shengen

11

Copy of ID Card or Residence certificate (Form CT07); N
Badn sao Can cudc Cong dan hodc Xdac nhdn thong tin vé Cu tru (Mau
CT107),

12

Certificate of the existence of family relations (True copy of Mariage
Certificate, Birth Certificate) o

Bang chitng vé moi quan hé gia dinh (Sao y ban chinh Gidy két hon, khai
sinh)

13

If the visa is lodged for a minor that not travelling with parent,
additional documents are required :

- True copy of Birth certificate;

- Parental consent signed at the Embassy’s Visa Section;

- True copies of the ID cards/Passport of the parents

Néu dwong don trong dé tuéi vi thanh nién khong di du lich cing bo me,
cdn np thém cdc gidy to sau:

- Ban sao Gidy khai sinh;

- Gid'y déng ¥ cua bé hodc/va me cho di du lich theo mdu va duoc ky tai
Phong Visa cua Dai sir quan;

- Ban sao Can cuoc cong dan/ho chiéu ciia cha va me.

14

Any other documents supporting the Visa application can be exhibited
by the applicant or requested by the Visa Office.

Nhing giay to khdc hé tro cho viée xin cap thi thue c6 thé dwge ndp cing ho
so hodc dwoc Phong Visa yéu cdu thém.
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Check as appropriate:
Xin vui long danh dau néu phi hop:

The applicant has confirmed that he/she has no other documents to submit/
Ngueoi nép don xdc nhdn khéng cé bat cir gidy to gi khdc dé ndp

- The applicant has submitted the supporting document above. I have advise him/her that failure to submit all
necessary document may result in the application being refused, but he/she has chosen to proceed with the
application/

Ngwoi ngp don di ndp nhitng gidy to ké trén. Toi di khuyén cdo véi dwong don rang viéc khong cung cap nhiing
gidy 1o can thiét cé thé dan dén viéc tiv chéi cdp thi thiee, tuy nhién dwong don van quyét dinh nép ho so.

Name & Signature of Inquiry Officer
Tén va chir ky ciia nhan vién

Place and date/ Pia diém va ngay thang Applicant’s Signature / Chir ky ngwoi nop don
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