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Prepare all the necessary documents listed below before you deliver the application , otherwise the
application might be refused by the Embassy of Latvia in China. The required documents have to be
translated into English or Latvian in a separate document according to the instructions below.
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Note: The application material should be placed in the following order
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Passport or other travel document and one copy of the
identification page.

Travel document must be valid at least 9o days after the
expiration of visa and not older than 10 years.

Travel document must have at least two consecutive blank
pages. Damaged travel documents cannot be accepted.
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Fill out one Visa Application Form per applicant, available
online only at:
https://epak.pmlp.gov.lv/NVIS.EServiceoo1.WebSite/Appli
cationMain.aspx.

Print and sign the Visa Application Form (if minor, signed
by either parents or legal guardians), accompanied by one
color photograph with the following specifications: passport
type, light color background, 45mm x35mm, dating from
the last 6 months.

Note: 2 signatures (3 for MULT visa applications) per
applicant are required on the fifth page of printed visa
application (top and bottom)
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Travel medical insurance, original Orone copy of the
certificate. Handwritten certificates will not be accepted.
The name of the insured should be written also in pinyin.
Travel insurance must be valid in the Schengen area and for
the entire duration of stay in the Schengen area. The
insurance must have minimum coverage of 30.000 euro and
cover costs of any emergency medical treatment and
repatriation for medical reasons as well as in case of death
repatriation of the deceased.

For single entry visa, a signed declaration of insurance
should be enclosed. The format of the declaration is
available at:
http://www.vfsglobal.cn/latvia/china/pdf/declaration.pdf
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Proof of solvency of the applicant: bank statements from the
last 3 months. Bank statement shall be in English or
accjmpanied with the translations into English.
Notes: No deposit account. In case credit card bank account is
provided, please be sure that copy of the card and credit limit
are shown.

Students can provide parents’ bank statements and
employment certificate, together with relationship notary
certificate, legalized by the Ministry of Foreign Affairs, and
for adults (over 18 years of age) university letter and student
card.

For married couples travelling together, please provide also
marriage certificate in copy, as proof of the relation.
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Employment certificate, original

Notes: Letter from the employer (in English, or in Chinese
with English or Latvian translation) on official company
paper with stamp, signature, date and clearly mentioning:
- address, telephone and fax numbers of the employing
company;

- the name and position in the employing company of the
countersigning officer;

- the name of the applicant, position, salary and years of
service;

- approval for leave or absence;

- confirmation of position after return;

- the person or entity who will bear travel and living costs
during the visit.

For retired persons:
-proof of pension (certificate) or other regular income.

For unemployed persons:

- if married, letter of employment and income of the spouse
and notary certificate of marriage, legalized by the Ministry
of Foreign Affairs;

- if single/divorced /widow/widower, any other proof of
regular income (in case is a family member covering the
expenses, please also provide notary family certificate,
legalized by the Ministry of Foreign Affairs).

-In case the applicant is a self-employed or free-lance:
documents proving his/her professional activity.
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A sealed copy of the business license of the employing
company

Notes: for people working for organizations or institutions
who do not have a business license (such as Universities or
Government financed institutions), such document is not
needed.
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(For minors under 18 years of age) student card, original
letter of the school and family relation certificate:

Notes: Letter of the school must mention:

-full address, telephone number of the school, permission

for absence;

-name and function of the person giving the permission.

To prove family relation, following documents must be
provided:

-notary certificate of family relation or proof of guardianship,
legalized by the Ministry for Foreign Affairs; when the minor
is travelling alone or only with one parent:

-notary certificate of permission to travel from both parents or
legal guardians, legalized by the Ministry of Foreign Affairs,
and when not in China attested by the relevant authorities in
the parents'/legal guardians' country of residence.

-In case one of the parents passed away, please be aware
that death certificate legalized by Ministry of Foreign Affairs
might also be asked.
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Original “Hukou” with photocopies of all the pages (only for
Chinese nationals).
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ID Copy (Original and photocopy)
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To be provided by the travel agency:
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a) Explanation letter in English, on official travel agency paper
containing the agency’s stamp, with the following details:

1. Detailed itinerary of the entire trip (flight reservation;
transportation details; confirmed hotel bookings - including
phone and fax numbers and signature and stamp of the
hotels booked for the group in the Schengen area, indicating
the dates of each stay in every hotel (all members of the
group shall stay at the same hotels).

2. Name, address, phone and fax number, contact person, e-
mail address, group reference number from the incoming
tour operator in the Schengen Area.
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b) Number of the invitation letter issued and certified by an
individual or entity in Office of Citizenship and Migration of
the Ministry of Internal Affairs of Latvia (OCMA)
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Information on the tour leader:
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a) Last name, first name, sex, date of birth, passport
number, Schengen visa number of the tour leader of the
group (photocopy of passport ID and Schengen Visa Pages)
b) CNTA approved tour leader card

c¢) in case the tour leader has no visa, please provide all
needed documents for his/her visa application; in case the
tour leader already has a valid visa, please provide a copy of
the visa; in case the tour leader has a valid residence permit
from one of the Schengen countries, please provide copy of
the residence permit; in case the tour leader holds a
passport of a country that does not need a Schengen visa,
please provide copy of the passport.
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Note: The Embassy reserves the right to request additional

information/documentation and, if deemed necessary, to interview the
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Inquiry Officer to choose as appropriate
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1. The applicant has confirmed that s/he has no other documents to submit
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2.The applicant has submitted the supporting documents above. I have advised him / her that
failure to submit all necessary documents may result in the application being refused, but
s/he has chosen to proceed with the application.
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NAME OF TRAVEL AGENT
oy N
VISA Fee (ZE3R) PRI 44 R
Service Fee (J]#%5%%) ADDRESS
Courier Fee (If any) Pt 9% (W1ik) H
Other Fees (HAth#%%F) TEL/ .35
Name & Signature of Processing Officer Date/ H #f
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Applicant’s Signature (H 1§ A& 4)
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