ChecKklist for Work

Danh muc kiém tra doi v6i hé so xin thi thwce dai han danh cho dién lao dong

Name:

(Ho va tén)

Passport Number:
(S0 ho chieu)

Purpose of Visit:
(Muc dich chuyén di)

Contact No.:
(S6 dién thoai)
E-mail Address:
(Pia chi email)

Prepare all the necessary documents listed below before you deliver the application, otherwise the
application might be refused by the Embassy of Latvia in China. The required documents have to be
translated into English or Latvian in a separate document according to the instructions below.

Puwong don vui long chudn bj tdt ca cdc gldy to duoc liét ké sau day trudc khi tién hanh ngp hé so xét
duyét xin thi thuc, trong truong hop thteu sot gtay 10, ho so cia quy vi cé the bi tir choi boi Dgi sir
qudn Latvia tai Trung Quoc. Tat ca gidy to yéu cau phdi dwoc dich sang tiéng Anh hodc tiéng Latvia

mét cdach riéng biét theo hwéng dan sau day.

Note: The application material should be placed in the following order
Luew y: Tat ca gidy to phdi dwoc sdp xép diing theo thir tr nhir sau.

Require documents
Ho so yéu cau

Yes No Remarks
Co Khong Luuy

Passport or other travel document and one copy of the
identification page.

Travel document must be valid at least 90 days after
the expiration of visa and not older than 10 years.

1 | Travel document must have at least two consecutive
blank pages. Damaged travel documents cannot be
accepted.

Ho chiéu hodc mét ban sao ciia trang nhan dang. Ho
chiéu phai c6 thoi han it nhat 90 ngay ké tir ngay hét
han thi thuc va dwoc cd}a khong qua 10 nam. Ho chiéu
phdi ¢6 it nhdt 2 trang trong lién ké nhau. HY chiéu bi
i hong sé khong dwoe chap nhén

Fill out one Visa Application Form per applicant,
available online only at:
https://epak.pmlp.gov.lv/NVIS.EService001.WebSit
e/Appli cationMain.aspx

Print and sign the Visa Application Form (if minor,
signed by either parents or legal guardians),
accompanied by one color photograph with the
following specifications: passport type, light color
background, 45mm x35mm, dating from the last 6
months.




Note: 2 signatures (3 for MULT visa applications)
per applicant are required on the fifth page of
printed visa application (top and bottom)

Khai don xin thi thuc cd nhdn cé san theo duwong dan
duoi day:
https://epak.pmlp.gov.lv/NVIS.EService001. WebSite/
Appli cationMain.aspx

In va ky tén vao mdu don xin thi thiec (néu dwong
don la tré vi thanh nién, can cé chit ky ciia cha me
hodc nguoi giam hg hop phap), kém theo mot birc
anh mau voi ty 1¢ yéu cau sau: anh hg chiéu, nén
trdang, 45mm x35mm, dwoc chup trong vong 6
thang gan nhat.

Luu y: don bao gom 2 chit ky (3 chit ky déi véi ho
so xin nhdp canh NHIEU LAN) nam & trang thir
nam cua don xin thi thyc (trén va dwoi trang)

OCMA approved invitation letter with indication of
duration is up to 365 days.

Thu moi dwoc phé duyét boi OCMA trong do néu ro
khodng thoi gian leu trii t6i da 365 ngay.

1) Proof of accommodation: For the intended
period of stay.

Notes: documents must cover the whole stay in

Schengen area. For example: hotel bookings, rental

apartment contracts, etc.

2) Flight Reservation: Reservation document must
indicate applicant’s name, departure city and
destination.

1) Théng tin ché 6: Trong thoi gian dw dinh ¢ lai.

Ghi chii: Gidy to phdi cung cdp thong tin trong toan

bo thoi gian luu tru tai khu viee Schengen. Vi du:

Pat phong khach san, hop dong cin hg cho thué,

V.V

2) Xdc nhdn ddt vé mdy bay khir hoi: Gzay to phai
néu ré tén, diém khoi hanh va diém dén.




Travel medical insurance, original or one copy of the
certificate. Handwritten certificates will no be
accepted. The name of the insured should be written
also in pinyin. Travel insurance must be valid in the
Schengen area and for the entire duration of stay in
the Schengen area. The insurance must have
minimum coverage of 42600 euro and cover costs of
any emergency medical treatment and repatriation
for medical reasons as well as in case of death
repatriation of the deceased. (click here for more
information: https://www.mfa.gov.lv/en/consular-
information/documents-required-to-apply-for-a-
visa/travel-medical-insurance )

Bdo hiém y té du lich, ban goc hodc mét ban sao cé
ddu chirng nhdn. Ban viét tay khong dwoc chap
nhén. Bao hiém du lich phai co hiéu lyc trong khu
vue Schengen va toan bg thoi gian luu tru tai khu
viee Schengen. Bdo hiém phdi ¢é mirc toi thiéu la
42600 Euro, chi tra bat ky truong hop diéu tri y té
khan cdp va héi hwong vi 1y do y té ciing nhw trong
trieong hop hoi hwong tir nan. (Bam vao ddy dé biét
thém thong tin: https://www.mfa.gov.lv/en/consular-
information/documents-required-to-apply-for-a-
visa/travel-medical-insurance)

Proof of Financial support of the applicant if there is any:
Bank statements from the last 3 months, no

deposits.

1. Proof of the solvency of the employing company, if]

the company pays the costs of travel and living; or

2. Proof of the applicant's personal solvency, in

case personally covering the costs of travel and

living.

Bank statement shall be in English or
accompanied with the translations into English.
INote: In case credit card bank account is provided,
please be sure that copy of the card and credit limit are
shown.

Chitng minh tai chinh khac cua dwong don:

Sao ké ngén hang 3 thang gan nhdt, khong cé tién giri.

1. Sao ké thanh todn ciia cong ty, néu céng ty chi tra
cdc chi phi cho chuyén di va sinh hoat; Hodc

2. Sao ké tai khoan ca nhan, trong truong hop duwong

don tie chi tra chi phi chuyén di va sinh hoat.




Sao ké ngin hang véi ndi dung hoan toan bing
tiéng anh hodc dinh kém véi bin dich sang tiéng
anh.

Luru y: Trong truong hop cung cap tai khodan thé tin
dung, vui long dam bdo chdc chdn rang ban photo ciia
thé ngdn hang dwoc ndp vao bo ho so

Offer letter/ Labor Contract that contains the following
(if applicable):

- the employer name and registration No.

- the employee’s full name, surname, date of birth, place
of birth, Passport No.;

- the purpose of travel

- the planned time for the visit and the number of entries
- the address of the employee’s place of residence during
his/her visit

- the signatories name, surname and position from
employer

Thur dé nghi/Hop dong lao déng cung cdp cdc thong tin
sau (Néu co)

- Tén ciia nha tuyén dung va sé dang ky

- Tén ddy du ciia nguoi duoc tuyén dung, ngdy thang
nam sinh, noi sinh, sé hé chiéu

- Muc dich chuyén di

- Thoi gian dw kién ciia chuyén di va sé lan nhdp canh
- Pia chi noi nguoi duwoc tuyén dung luu trii trong thoi
gian ¢ Latvia

- Chit ky, ho tén va vi tri ciia nguoi tuyén dung




Note: The Embassy reserve the right to request additional information/ documentation and,
if deemed necessary, to interview the applicant

Luu y: Dai siv qudn c6 quyén yéu cau tai ligu/thong tin bé sung va phéng vin dwong don trong
trwong hop can thiét

Inquiry Officer to choose as appropriate:

1. The applicant has confirmed that she/he has no other documents to submit

2. The applicant has submitted the supporting documents above. I have advised him / her that
failure to submit all necessary documents may result in the application being refused, but she/he
has chosen to proceed with the application.

3. Applicant is aware of insufficient review time and are ready to bear consequences of missed
travels, as well as stand ready to provide new documents to support later travels, where it applies.

Nhdn vién VFS lya chon muc thich hop:

1. Puwong don xdc nhdn khéng c6 thém tai liéu khdc dé nép.

2. Puwongdonddndp tdt cd cac gidy to-can thiéttrén ddy. Nhdn vién dich vu Visa dd thong tin t&i
duong don véviéc thiéu cdc giéy 10 theo danh muc trén cé thé dan t&i viéc ho so bi tirchoi,
nhung dwong dondad lva chon tié:p tuc nép hoso.

3. Puong dO'n da duoc thong tin vé viéc l/’lO’l gian xét duyet khong il va san sang chiu trach

nhiém vé vzec 16 chuyén di, ciing nhw sdn sang cung cdp cdc gidy to cho chuyén di méi, néu
dige yéu cau.

VISA Fee (Phi Visa) NAME OF TRAVEL AGENT
(TEN CUA BON VI DICH
VU DU LICH)

Service Fee (Phi dich vu)
ADDRESS

Courier Fee (If any) (Phi .

chuyén phat (néu co) (PI4 CHI)

Other Fees (Phi khdc) TEL/ (SO PIEN THOAI)

Name & Signature of Processing Officer Date/ Ngay

Tén va chirky cia Nhan vién xuly ho so

Applicant’s Signature/Chir ky dwong don



