Checklist for ADS-groups
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Effective 2021-06-22

Name of travel agency:

Purpose of Visit:
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Courier name: ContactNo..
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Documents that must be submitted by the ADS-accredited travel agency:
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1 A name list of all the group members including the tour leader, with passport numbers.
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A detailed itinerary (in the language of the country receiving the application or in English), including flight

details for the round trip from China, names, addresses, telephone numbers and fax numbers of the hotels

to be used by the group during the tour with the dates of stay in each hotel, and details of how the group is
2. to travel between locations during the tour.
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Flight reservation with confirmation for the China-Europe-China round trip from the airlines (with list of the

3. tourists’ names).
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Name of the tour leader and a copy of the tour leader’s passport, Schengen visa (if applicable) and ADS-

4. bad e.
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Confirmation from the designated partner tour operator in Europe that accommodation and transport within

Europe as specified in the group’s itinerary will be provided to all members of the group. Name and contact
5. details of the designated partner tour operator in Europe should be included in the confirmation letter.
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Documents that must be submitted by each member of the group:
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Required Documents/¥: B4k} a5 | BF %k

Duly completed & signed application form, in English or Swedish.
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For applicants who have been collected biometrics for Schengen Visa in the past 59 months & applicants
below 12 years old:
One passport size photo. The photo must be: full face (facing the camera directly with your eyes looking
straight at the camera); in colour with a light background; no more than six months old and resemble you;
you must be bareheaded, unless you have special religious reasons.
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A passport or other travel document, including two copies, one copy of all previous Schengen visa and entry
& exit pages on both current and old passport. The passport should be valid for at least three months after
the departure from Schengen area. Only passports which have been signed by the holders of the passports
and that have at least two blank pages are accepted (the signature is not requested for minors who are not
8. able to sign the name).
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If a new passport has been issued within the last year you should show the old passport and submit a
photocopy of the identity page and all pages with stamps and visas.
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10 Chinese Ider)tity Card with one photocopy tAhereof (both sides, no translation).
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11 Original hukou and photocopy of all pages (no translation needed).
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Medical insurance valid for all Schengen states and covering any expenses which might arise in connection
with repatriation for medical reasons, urgency medical attention and/or emergency hospital tre atment or
death during the stay (no original needed).

The minimum coverage must be 30 000 EUR. It must cover the entire duration of stay in the Schengen area
(until 24:00 local European time on departure date, please note that if the coverage period of your insurance
is stated in Beijing time you need to purchase one extra day of insurance after exit from Schengen area
because of the time difference between China and the Schengen area.). Only printed insurance certificates
will be accepted, not hand-written. The insurance must cover 100% of the costs. When applying for a
multiple entry visa, the travel insurance must be valid for the first trip and applicant needs to have Travel

12. | Medical Insurance for any subsequent visits to the territory of Member States. Please note! You might need
to present the original insurance or printed copy of electronic insurance to the border guards when entering
the Schengen area! You can otherwise risk being denied entrance.
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As proof of solvency of the applicant we require bank statements from the last 3 months, the required
13 amount is 450SEK/day, no deposits;ln addition to this we also require: A
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For employees: fHi#& A7ERR:
A letter from the employer (in English or in Chinese with English translation) on official company paper with
date, signature and stamp clearly mentioning:
address, telephone and fax numbers of the employing company;
the name and position in the employing company of the signing officer;
name, position, salary and years of service of the applicant;
- approval for leave or absence
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A sealed copy of the business licence /organization code certificate of the employing company
TAESRLE AR [ H IR ACRIAE ST ENf, JRn e A &
For retired persons: WIHEANEBAKAR:
Pension certificate, with a copy thereof, OR the original letter of retirement from the employer, the letter
should be printed on company letter head, signed and stamped.
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Proof of regular income
I & W NIE A
For unemployed adults: fn#EABTLIA &
- If married: Letter of employment and income of the spouse. Notary Certificate of marriage, legalised by
MFA.
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If single/divorced/widow/widower: Any other proof of regular income.
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For students: fBEANNEE:
- Student card, with a copy thereof.
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Original letter from the school/institution with full address, telephone number of the school/institution,
permission for absence for the applicant and name and function of the person giving the permission.
The letter should be printed on school/institution letter head, stamped and signed.
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For minors (under 18 years): 1B #EARM 18 &, HHE:
14 Please note that the application form for minors should be signed by a person exercising permanent or

temporary parental authority or legal guardianship.

AR 18 JH % HE N B 1 R A SRR BCHEE E I A% T

Notary Certificate of family relation or proof of guardianship legalised by MFA.
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Custodians’ ID cards with photocopies of both sides (no translation needed).
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If the minor is travelling alone or with only one parent, we also require:
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- Notary Certificate of permission to travel from both parents, or legal guardians (when the minor is
travelling alone) or the parent or legal guardian not travelling (if minor is travelling with one parent),
legalised by MFA and when not in China, attested by the relevant authorities in the country of
residence. If there is only one custodian, a notarized and legalized document showing that this is the
case must be attached to the application.
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General requirements:
ERER:
Apart from the exceptions mentioned in the checklist, the required documents need to be submitted
in original and an authorized translation must be attached to any documents in Chinese.
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Inquiry Officer to delete as appropriate
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1. The applicant has confirmed that s/he has no other documents to submit
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2. The applicant has submitted the supporting documents above. | have advised him/her that
failure to submit all necessary documents may result in the application being refused, but s/he
has chosen to proceed with the application.
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3. The applicant is aware that the processing time, even for complete applications, can be up to 15
calendar days from the day that the application has been received at the Embassy/Consulate.
However, s/he has chosen to voluntarily undertake the consequences if failed to submit the
application at least 15 calendar days before the intended departure.
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VISA Fee (ZF%%) ?@gﬂf‘gfg TRAVEL AGENT
Service Fee (R%#) ADDRESS

Courier Fee (If any)ti# 2k (i) Hudl:

Other Fees (HAh3A) TEL/H1i%

About return check: The courier shall within 48 hours, from the group has returned to China, visit
the Embassy/Consulate and bring passports, boarding pass and copy of the pages in the passports
(with the entry- and exit stamps).
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Name and Signature of the VAC officer
Applicant’s Signature & Date Hi§ AN254 & H I ZEAEHE 0 TAEN R
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