
 

 Diplomatic Quarter, P.O. Box 94311, KSA-11693 Riyadh 
 

 

 

Embassy of Switzerland in Saudi Arabia 
 
 
 
 

 

Check List for  
Diplomatic, Service and Special Passports  

 
No.  Documents Required  

 
Yes  No  

1  
 

Valid national passport: 
- Issued within the last 10 years and with at least 3 months validity after the scheduled return, with at 

least two blank pages. 
- Recognized by Switzerland. 

    

2   Visa application form : 
- Completed, signed twice by the applicant, if applicable, authorization of third person. 
- The additional page “complementary page to the visa application” has to be signed as well. 

 
The visa application form is free of charge and can be downloaded from the website: 
https://www.sem.admin.ch/dam/data/sem/einreise/visumantragsformulare/visumantrag-schen-ar-fr.pdf 
 

    

3   Two recent passport-sized photographs with a white background, not stapled. Full face, no head or face 
cover(s) that prevent(s) full visibility of the facial features. 

    

4   Verbal Note from the Ministry of Foreign Affairs of the Kingdom of Saudi Arabia stating also the 
purpose of the visit.   

    

5  Special Passport holders: If the purpose for the stay is not official, you must enclose travel insurance. 
 
Travel Insurance: 
 
Proof of travel medical insurance covering the entire period of intended stay, valid for all Schengen States 
and covering any expenses which might arise in connection with repatriation for medical reasons, urgent 
medical attention, emergency hospital treatment or death during the stay.  
The minimum coverage must be EUR 30’000.00. 

    

 
 
Additional requirements for: Non – Saudi Nationals: 
 

1  
 

Verbal Note from their Ministry of Foreign Affairs or Diplomatic Mission in Saudi Arabia stating also the 
purpose of the visit.  

    

2   Iqama, exit/re-entry visa and 1 copy thereof.     

 

 

Remarks:  

- Personal appearance of the applicant is mandatory to submit a visa application, if the fingerprints 
have not been captured during the last 59 months. If the fingerprints have been captured during 
the last 59 months, the application can be sent through a representative 

 

- Accompanying family/staff members with no Diplomatic-Special passport should refer to the 
Leaflet “TOURISM” or “VISTING FAMILY / FRIENDS”, depending on the purpose of the trip. 
 


